
To: (insert	name	of	receipient) Date: January	1,	2015
(insert	receipient's	address) Job	No: 100-XXXX
(insert	receipient's	address) Re: (insert	Job	Name)

(insert	job	topic)
Attn: (insert	contact	of	receipient) (insert	job	topic	-	continue)

We	are	Forwarding	by: First	Class	Mail Email UPS

Federal	Express In	Person FAX

This	Material	is	Sent: For	your	Information For	your	Action

For	Review	&	Comment For	your	Approval	

Per	your	Request For	your	Signature

Number	of	Copies: Description:

X (insert	description)

LETTER	OF	TRANSMITTAL	

1151	Duryea	Ave. 
Irvine,	CA		92614

Office:	949.988.3270



GENERAL	REMARKS:

XXXXX,

By:

(insert	content)

If	you	have	any	other	questions	or	concerns	as	it	pertains	to	the	attached,	please	feel	free	to	contact	me	at	949.988.3270.		Thank	You.

Received	By Murow Development Consultants 
Name & Title
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